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Registering with EA for the first time...  

Go to www.eanifunding.org.uk

Click here - 'Register with EA'



Registering with EA for the first time...  

Scroll down the page on the Register with EA page until
you see Request an Online Account...

Click on Request an Online Account

https://eanifunding.org.uk/register-with-ea/


When logging onto the portal you need to click
“update your eligibility profile” to register for EA
Funding 

Logging onto the portal



How to Register/Re-Register

Step One: Registration Type

Follow these if you are currently registered with EA and received EA funding for the session 23/24
All current registered companies will need to update their registration to confirm everything is accurate.

Step Two: Registration Status

Step Three: Organisation Details

SELECT: LOCAL VOLUNTARY YOUTH ORGANISATION
**IMPORTANT**



Click here 

How to Register/Re-Register
Follow these if you are currently registered with EA and received EA funding for the session 23/24
All current registered companies will need to update their registration to confirm everything is accurate.

Step Four: Nomination Selection  

Please select The Northern Ireland Boys’ Brigade
from the drop down box

Select Uniformed Organisation

Organisation Type

To operate as a BB company in NI you must be part of BBNI so you
cannot select to opt out. 



How to Register/Re-Register
Follow these if you are currently registered with EA and received EA funding for the session 23/24

Select “Unincorporated
Association (Non-Charity
Registered)” on the drop box
for governance type

Step Five: Governance Type 

Select “We adopt the
governance of our Headquarter
Body”

Select “The Northern Ireland
Boys’ Brigade” on the drop
down box

You will need to upload the updated BBNI regulations onto your EA application: CLICK HERE to be taken to our website to
download our regulations and upload them onto the EA website.

https://boysbrigadeni.org/leader-info/policies/


Step Eight: Committee / Board Details

How to Register/Re-Register
Follow these if you are currently registered with EA and received EA funding for the session 23/24

Enter details of chairholders below:
They cannot be the same name or email
address.  

The chairperson should be your
captain.
Use your company treasurer for
Honarary Treasurer
Use your Chaplain or another leader
for your Honorary Secretary

Please note these people need to be
involved within your BB company or
within your church leadership.



How to Register/Re-Register
Follow these if you are currently registered with EA and received EA funding for the session 23/24

Upload our safeguarding policy via the upload
button on the EA website.
This has changed since last year.  Delete existing
policy on website (if applicable) and upload our
updated policy.  Please click here to download it
from the BBNI website. 

Step Nine: Insurance and Health and Safety and Safeguarding.

Select this to “declare that
our organisation has
appropriate insurance in
place”

Select ‘NO’ to “Do you work with Young
People aged 18 to 25?”

https://boysbrigadeni.org/leader-info/policies/


Step Ten: Youth Work Policy

Step Eleven: Curriculum Delivery

Please confirm your organisation delivers youth work in line with 
the DE Policy Priorities for Youth 
Tick the box

Tick the box

Please confirm that your youth organisation works to deliver 'Youth Work a Model for
Effective Practice'.  

How to Register/Re-Register
Follow these if you are currently registered with EA and received EA funding for the session 23/24



Step Thirteen: Youth Membership Breakdown 
Enter the numbers you have in
the age group categories noted
for ages 4 - 18 only.   

How to Register/Re-Register
Follow these if you are currently registered with EA and received EA funding for the session 23/24

LEAVE BLANK

LEAVE BLANK

P1 - P4

P5 - Yr 10

Yr 10 - Yr 14



no of People
No of

combined hrs
per week

 Part - time 
(EA funded) 

enter 0 enter 0

Full - time 
(EA funded) enter 0 enter 0

Volunteers

Step Fourteen: Staff and Volunteers

Enter the number of leaders you have. 
Please note ALL leaders/helpers MUST be
registered with BBNI.  

Enter the number of combined hours they
work for BB each week - hours can only
count for delivery of the programme and
contact with the children/young people.  

How to Register/Re-Register
Follow these if you are currently registered with EA and received EA funding for the session 23/24



Step Fifteen: Bank Account Information

How to Register/Re-Register
Follow these if you are currently registered with EA and received EA funding for the session 23/24

Select: 
I confirm that our youth organisation has a
bank account in the registered name of the 
organisation provided on this registration form
with at least two unrelated signatories 

Enter bank details here and read declaration
statement and check all details are correct.
As per BBNI regulation 71 the company
captain must make arrangements to provide
their BB accounts to the church.

Data Protection and Declaration

Read carefully and select “I confirm that our youth organisation has a bank account in the registered name of the 
organisation provided on this registration form with at least two unrelated signatories”

Enter signatory positions (eg Captain) and Full Name 

Sign - using mouse or finger/stylus if on tablet/mobile





Annual Report for 23/24 session

Your Annual Report must be completed BEFORE you can apply for
funding for 24/25 session.  

 If you are applying for EA funding for the first time you can skip this stage.

 Click “start” to be taken to
the annual report form and to
upload income expenditure. 

https://youtu.be/7t5XO7wY3_4


Annual Report for 23/24 session

Membership by age band
Enter the numbers of young people by age
band for the registration period of 23/24

Engagement Framework Return
Enter the number of young people per stage
on the engagement framework based on your
membership.  This framework can be
downloaded from our BBNI website HERE

https://youtu.be/7t5XO7wY3_4
https://boysbrigadeni.org/leader-info/policies/


Annual Report for 23/24 session

Actual Funding Spent
Enter details of how much of your funding award in 2023 - 2024 you spent - hopefully all of it! 
You can claim £3 per child/young person for BBNI insurance and a further £3 per child/young
person for BBNI programme.

Place BBNI
programme spend
under here with other
programme &
curriculum spends

https://youtu.be/7t5XO7wY3_4


Income and Expenditure

Annual Report for 23/24 session - income and expenditure report

Download claim form here: https://eanifunding.org.uk/wp-content/uploads/2024/04/Generic-
Non-Targeted-Income-and-Expenditure-Report-2023-2024-1.xlsx 

Complete form for the 23/24 period and upload onto your EA application.

This step is important and must be
completed on the provided
template!



Click here for the terms and conditions:
https://eanifunding.org.uk/tcs/terms-and-conditions-for-

use-of-generic-youth-provision-funding/

Annual Report for 23/24 session - income and expenditure report

Check here to see what you can claim for
Terms and Conditions for Use of Generic Youth Provision Funding – EANI Funding

https://eanifunding.org.uk/tcs/terms-and-conditions-for-use-of-generic-youth-provision-funding/
https://eanifunding.org.uk/tcs/terms-and-conditions-for-use-of-generic-youth-provision-funding/




Application for 24/25 session

Click on Programs - top right of page.  
Select Generic Non-Targeted Funding - you can only do this when you 
have completed your Annual Report online.   
Click on Apply button.  
This will read View Application if you have not competed your annual Report. 

These steps MUST
be completed to
apply for funding



Application for 24/25 session

Programs

Click “Generic/Non-Targeted Funding”



Application for 24/25 session

Generic/Non-Targeted Funding

Click Apply



Application for 24/25 session

Name your application
Insert the name of your BB Company into the box below and click CREATE APPLICATION.
This is the same as the organisation info.



Application for 24/25 session

Application Page

Click “Section 1 - Application Form (Generic)



Application for 24/25 session

Registration Details
These do not need to be changed as they were already completed in your initial registration,
click on “remains the same” when checking these boxes.



Application for 24/25 session

Total weeks of programme provided per year

Enter how many weeks per year your programme is delivered for children and young people



This will be in the form of a table (see below) that will ask for your days active, sections/age
groups, number of hours and average attendance.  

Application for 24/25 session

Programme Overview

Example:

Anchors (P1 - P4)

Juniors (P5 - P7)

Company (Yr 8 - Yr 10)

Seniors (Yr 11 - Yr 14)

The EA may visit
or contact you to
verify the
accuracy of the
information
provided in your
application as
part of their
audit process. 



Read and check the box at the end of the declaration to agree that all your information is
correct.  Then enter your name, position within the organisation amd sign your name using
the mouse on a laptop or finger on a tablet.
Hit mark as complete and then follow the next step!

Application for 24/25 session

Data Protection and Declaration



Application for 24/25 session

After hitting “mark as complete” remember to hit “submit” or your
application will not be processed.



Application for 24/25 session

Visit “All Applications” to ensure that both of your applications have
been submitted to EA.



Confused? Get in touch with the team at BBNI
028 9268 8444





Deadline for Applications

17th May 2024

Allow time for approval for some stages such as getting your
online account active (if new to registering and applying),
registration approval and Annual Report approval.  


